
	

	

Policy	re:		
Electronic	Communication	by	an	Employee	at	a	School	to	a	Student	at	that	School	

	
In	accordance	with	Louisiana	R.S.	17:81(Q).	
	
Electronic	communication	is	defined	as	communication	carried	out	via	technology	and	
includes	both	technologies	that	facilitate	direct	communication,	including	but	not	limited	to	
voice	or	text-based	telecommunication	devices,	or	both,	and	computers,	and	those	that	
facilitate	indirect	communication	using	an	intermediate	method,	including	but	not	limited	
to	Internet-based	social	networks.	
	
All	electronic	communication	by	an	employee	at	a	school	to	a	student	enrolled	at	that	
school	relative	to	the	educational	services	provided	to	the	student	shall	use	a	means	
provided	by	or	otherwise	made	available	by	the	school	for	this	purpose.	The	use	of	all	such	
systems	to	electronically	communicate	with	a	student	for	a	purpose	not	related	to	such	
educational	services	is	prohibited.	
	
The	occurrence	of	any	electronic	communication	made	by	an	employee	of	a	school	to	a	
student	enrolled	at	that	school	or	that	is	received	by	an	employee	at	a	school	from	a	
student	enrolled	at	that	school	using	a	means	other	than	one	provided	by	or	made	available	
by	the	school	shall	be	recorded	in	the	school’s	information	system	for	tracking	student	
communications.	Records	of	such	reported	communications	shall	be	kept	for	at	least	one	
year.	
	
Employees	at	the	school	may	request	in	writing	and	be	authorized	by	the	School	Principal	
to	contact	one	or	more	specifically	identified	students	enrolled	at	the	school	and	to	be	
contacted	by	such	student(s)	using	a	means	other	than	one	provided	by	or	made	available	
by	the	school	if	such	request	states	the	purpose(s)	of	such	contact.	
	
It	is	the	duty	of	all	employees	to	complies	with	this	policy.	Failure	to	do	so	may	result	in	
disciplinary	action	and	in	extreme	circumstances	may	constitute	willful	neglect	of	duty.	
Such	disciplinary	action	will	be	at	the	discretion	of	the	School	Principal	and	may	include	
termination	of	employment	in	accordance	with	applicable	provisions	of	state	law.	
	
Suspected	failure	of	any	employee	to	follow	this	policy	may	be	reported	to	the	School	
Principal	via	phone,	email	or	mail,	who	shall	promptly	launch	an	investigation.	The	School	
Principal	shall	interview	relevant	witnesses,	examine	all	evidence,	and	conclude	the	
investigation	as	soon	as	practical.	The	accused	shall	have	an	opportunity	to	respond	to	the	
allegation	before	the	investigation	is	concluded.	
	



	

	

Any	alleged	failure	of	a	school	employee	to	comply	with	this	policy	that	also	may	be	a	
violation	of	state	or	federal	law	shall	be	reported	by	the	School	Principal	to	the	appropriate	
authorities.	
	
All	employees	shall	be	informed	of	this	policy	at	least	once	annually.	
	
A	parent	or	other	person	responsible	for	a	child’s	school	attendance	shall	be	made	aware	of	
this	policy	through	the	school’s	family	handbook.	
	
A	parent	or	other	person	responsible	for	a	child’s	school	attendance	may	request	that	the	
child	not	be	contacted	through	electronic	communication	by	any	school	employee	unless	
the	purpose	of	such	communication	is	directly	related	to	the	child’s	educational	services	
and	is	sent	to	and	received	by	more	than	one	student	at	the	school.	


